
CHECKLIST  FOR SETTLEMENTS DIVISION
FOR ICMS REGISTERED USERS 

STIPULATED SETTLEMENT AGREEMENTS
CAPTION  (Remember the 5 inch top margin)
1. _____Ensure the names and contact information match the “Parties” 
in ICMS.  Ensure you have an e-mail address in ICMS because the attorneys

and claims offices will receive electronic notice of the status of the 

Stipulated Agreement.  To update the information and to correct a “Migrated 

Employer, contact the Call Center at 404-656-3818 or electronically file the 
appropriate form.
a.  Claimants’ attorneys, in a claim for death benefits, complete Box A.3. on a WC-14 and electronically file it in ICMS.  If appropriate, ensure you have electronically filed in ICMS, the letter appointing the administrator of an estate.
b.  Defense attorneys, in a claim for death benefits, electronically file a WC-2A if appropriate.

2. _____Ensure the Tax ID number of the Claimant’s attorney is on the 
Stipulation as part of the caption.  The adjuster needs the number to properly 
disburse Settlement funds.  Rule 15(a)(2).
3. _____Ensure the date(s) of injury (DOI) on the front page of the Stipulation 
matches the DOI in ICMS to ensure it has been electronically filed in the

correct claim.  Use your “Associate Multiple DOI” link on the left side of your 
ICMS screen to facilitate the filing of one Agreement in more than one claim 
file.  
4. ____Ensure guardians of minor children and/or incapacitated adults are

included as parties after their appointments as guardians.  
CLAIMANT ATTORNEY CONTRACTS, FEES AND EXPENSES

5. _____ If your attorney fee contract has not been previously filed in ICMS, 
ensure you have signed and dated your contract prior to electronically filing it.  Ensure your name/firm is printed on the form.  Multiple attorneys and their contracts combined with illegible signatures in a claim file take time to research.
6. _____Check the math on the 25% attorney fee. 
7. _____Ensure claimant attorney expenses have been itemized.  Also, certify that expenses comply with Rule 1.8(e) of the Georgia Rules of Professional Responsibility and Board Rule 108.  [Rule 15(e)]  
8. _____Review the ICMS file and the body of your Stipulated Agreement for

attorney fee liens:  

a.  If an attorney fee lien is resolved, a signed letter or e-mail from the lien holder indicating the lien has been satisfied must be electronically filed as a “Stip Supplemental” document or the lien holder must sign the Stipulated Agreement acknowledging the lien has been satisfied. 

b.  If the attorney fee lien is not resolved, parties must indicate in the Agreement that a party (any party agreeable to all) will hold the money in an escrow account until the lien is resolved. 

c.  Expenses of former attorneys may be reimbursable from the claimant if claimant does not dispute and current attorney has not been required to duplicate the expenses.
9. _____For a Stipulated Agreement settled on a No Liability basis,

electronically file the WC-15 as its own document – just as you electronically file a WC-14.  

Child Support Liens/Obligations

10. _____If a child support lien is resolved, electronically file in “Stip 

Supplemental” a letter from the child support enforcement agency indicating 
the terms of the resolution.   The Board will not approve a Stipulated 

Agreement in which a check for payment of the lien is issued directly to the 

claimant.
11. _____If a party disputes the lien/obligation, hold the amount in escrow

until resolved with the appropriate child support enforcement agency and 

indicate this in the body of the Stipulated Agreement.
12. _____Include the following statement:  “The employee stipulates that there are no outstanding child support liens that would prohibit full disbursement of the settlement funds in this case.”  (Rule 15l).
Employer Notification

13. _____Indicate in the Stipulated Agreement that the employer received

notification of the Stipulated Agreement prior to the document being signed 
by the parties.  [Rule 15(c)]  
Guardianship, Temporary
14. _____In Settlements with minors or legally incompetent persons, ensure

that guardianship has been established through the Probate Court (or other 
court of competent jurisdiction) for Settlements with a net Settlement
amount of $50,000 or greater; or, through the Board for Settlements with a

net Settlement amount of less than $50,000. 



a.  Parties must submit a paper copy of WC-226A for appointment by an ALJ.  You cannot e-electronically file because notary’s seal must be evident.  If you have questions, call the ALJ assigned to your claim.  If an ALJ has not been assigned, mail the documents to the Board and an ALJ will review.


b.  Guardianship must be approved prior to approving the Stipulated Agreement.
15. _____While the Board does not require Settlements to be reviewed by a

Probate Court, individual Probate Courts may enforce this requirement if they 
have appointed the guardian.

Medical Benefits

15.  _____Electronically file a recent medical report or summary from the ATP(s), not rehab personnel and not the entire medical file. [Rule 15(a)(6)]  If the claimant has not received medical care recently, please indicate that to us in the body of the Agreement.  Otherwise, we may contact you to ensure a more recent report has not been overlooked. 
16. ____If open medical is not a part of the Agreement, a rationale for 
closing medical treatment must be provided. [Rule 15(b)(2)]  
17. _____If a portion of the Settlement is based on the on-going medical needs of the claimant, ensure the claimant attorney’s fee is not taken as a percentage of money designated for the medical treatment or expense. [Rule 15 (e)].  Note, Board Rule 15(h) allows us to make informal inquiry regarding a Settlement. 
18.  _____Indicate that all authorized medical has been or will be paid up until

the date that the Stipulation is approved by the Board. [Rule 15(b)(2)]  
19.  _____If the Settlement includes an MSA, the Agreement shall contain a 
provision as to the actual cost of the MSA. [Rule 15(d)]  
20. _____The Stipulation shall not contain an indemnification clause that 
shifts the risk of Medicare or other liens for medical treatment related to the

work injury from the employer/insurer to the claimant.
Medical Only Claims and Other Potential Injury Dates
21.  _____You do not need to create a new file or file a WC-1 for medical only claims and other potential injury dates that you include in your Settlement Agreement.  List the DOI for a medical only claim and other potential injury dates in your caption and inform us in the body of the Agreement that you are including medical only claims and other potential injury dates in your Settlement.  Otherwise, we spend time researching the SSN and DOI to see if a file has been created; we do not know it is a medical only claim.

Multiple Dates of Injury (DOI)
22 _____  Once the claim is retrieved, on the lower left hand side of your 

screen, click on the link “Associate Multiple DOI”.

23.  _____  Check the box(es) for the claim(s) in which you want to file the 
Stipulation Agreement.  Click “Associate”.

24. _____  Enter the necessary data and upload the document which will be 
placed in all the claim files that are associated
 
 No Liability Basis
25______ Ensure no income benefits have been paid and that liability has 
not been adjudicated.

26_____ Do not include Social Security (Hartman) language in the body of 
the Stipulated Agreement.
27.  _____  Electronically file as a “Stip Supplemental” your separate agreement, covenant and release.  This document is not approved by the Board.
Releases, Resignations and Hold Harmless Language
28. _____Do not include ADA or other general release language in the body 
of the Stipulation. The Board will not approve a Settlement containing a

general release from any and all claims or purporting to settle matters other 
than Workers’ Compensation benefits. 
29. _____Do not reference resignations in the Stipulated Settlement Agreement.
30. _____ Avoid general liability indemnification clauses that are broad in 
scope, i.e. claimant indemnifies employer/insurer from any loss.  
31.  Deleted 9/23/11.
Structured Settlements

32. _____If the stipulation provides for all or part of the Settlement to be in 
the form of an annuity/structured Settlement, the stipulation must contain a 
provision that the employer AND insurer will be liable for the Agreement in 
the event of third party default or failure to pay.  [Board Rule 15(d)] 
Other Issues
33. _____ If a WC-206 or WC-244, Party at Interest, was electronically filed, 
a document from the Party indicating the dispute has been resolved and/or

that the request to become a Party at Interest is withdrawn must be

electronically filed as “Stip Supplemental”.
34. _____ Ensure all parties have signed the paper copy of the Stipulated 

Agreement prior to electronically filing it.
35  _____Electronically file as “Stips” all amendments to previously 
approved Stipulated Settlement Agreements.  Otherwise, they do not go into

work flow but are simply placed in the claim file like an attorney fee 
contract.  
36.  _____ The aggregate page limit of the Stipulated Settlement Agreement 

and the documents filed as “Stip Supplemental” shall not exceed 25 

pages unless you receive prior approval to do so.  [Rule 15a(10)]

37.  _____To expedite a review, please call Brenda Render at (404) 657-
7417, Michael Usry at (404) 651-5084 or Frances Finegan at (404) 651-
5078.  Please provide us the ICMS claim file number.
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