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Below is a list of forms that you have the ability to attach documents to and the steps to filing 
these documents: 
 

• MC-NFN-12 - Rehab Objection  
• WC-102D - Motion/Objection To Motion (For Motion for Reconsideration is to be filed 

under Submit Non-Form Docs tab it should not be filed using this form) 
• WC-108A - Attorney Fee Approval 
• WC-108B - Attorney Withdrawal / Lien 
• WC-200A - Change of Physician/Additional Treatment w/Consent 
• WC-200B - Request for Change of Physician/Additional Treatment 
• WC-25 - Request for Lump Sum or Advance Payment 
• WC-R1 - Request for Rehabilitation 
• WC-R2 - Rehabilitation Transmittal Forms 
• WC-R3 - Request for Rehabilitation Closure 
• WC-R1CATEE 

 
1. Under Attorney Functions select My Claim Files on the home page. 

 Step 1 
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2. Click Existing Filed Claims tab.  Enter claim number, SSN, or first and last name of the 
claim you want to file documents for and then click Search. 

 
 

 
 

Step 2 
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3. Once file is listed, click Submit Forms. 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Step 3 
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4. Select form type: 
 

 
 

Step 4 
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5. Enter information in the mandatory fields and click Save.  
6. Then click Attach. 

 
 

 
 

 
 

Step 6 

Step 5 
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7. Click Browse and select the document you want to attach from your list of files.  Click 
the file or click Open to upload the document.  

8. Name your attachment in the mandatory field titled *Form Title and click Attach.  If 
document was uploaded successfully you will receive a message in green at the top of the 
screen indicating Attachment Uploaded and Submitted Successfully. 

 
 

 
 

Step 8 Step 7 
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9. Click Submit.  Before submitting verify that attachment has been attached by the 

clicking the Doc ID.  If necessary, you have the option to delete and reattach the 
document prior to submitting. 

 
Now you will be able to view your document in the file. 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

Step 9 


